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Vision
To be a center of exeellence to transform young minds in technical

and management education fostering innovation and entreprencurial

skills with ethical, environmental and social responsibility. I

Mission
. VMI1: To impart quality education in order to meet the needs of industry

and society.

M2 To collaborate with academia, industry and research institutes to

strengthen teaching and learning process.

M3 To promote equitable and harmonious development of students to

work in teams.

| M4: Toimbibe lifelong learning skills amd entreprencurial skills exhibiting

leadership.
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Vision
To be a center of excellence to transform young minds in technical

and management education fostering innovation and entreprencurial

skills with ethical, environmental and social responsibility.

Mission
. M1z To impart quality education in order to meet the needs of industry

and society.

i V2 To collaborate with academia, industry and research institutes to I

strengthen teaching and learning process.

M3 To promote equitable and harmonions development of students to

1 work in teams.
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Vision
To be a center of excellence to transform voung minds in technical

and management education fostering innovation and entrepreneurial

| skills with ethical, environmental and social responsibility.

Mission
. M1: To impart quality education in order to meet the needs of industry

and society.

[ Mi: To collaborate with academia, industry and research institutes to

strengthen teaching and learning process.

M3: To promote equitable and harmonious development of students to

| work in feams.

M4: To imbibe lifelong learning skills and entreprencurial skills exhibiting
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING
Date & Time: 01-01-2024 | Duration'30 Minutes
AISPM-430PM
Locatlon HOD Cabin ' Meetmg called by : Dr

| AngurajaR

jNote Taker & Compiler:

Mrs. Sneha A S

Agenda in Detail:

1) 7th semester fees follow-up from parents
e 2) PLC SCADA workshop registration

N Faculty Name Signature
Dr. Anguraja R | . |
Mrs. Sulochana I Akkalkot | o P—
'Mrs. Sharmila R.S | @ 7]
‘Mrs. Padmashree V Kulkamni | %ﬁ_ﬁ_ |

| Mr. Rajath Shankar P.S | < .

| Mr. R Santhosh Kumar | Re1—7 N

_Mrs. Sneha A S [ Qﬁ% |
' Mrs Asma | = B

LMrs Akshatha R Hegde O,

. Mrs Ramyashree H.P P& —|

s
HOD-EEE
Head of the Department
Dept. of Electrical & Electronics Er-j,
Don Bosco Institute of Technoic
Kumbalagudu, Bangalore - 560 074
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING

 Date & Time: 10-01-2024 | Duration-30 Minutes |
4:00 PM- 4:40PM |

Location:HOD Cabin  Meeting called by : Dr
' Anguraja R

Note Taker & Compiler:
Mrs. Sneha A S

Agenda in Detail:

1) NIRF last date 19/1/24, NAAC updation ( SSR preparation).
2) Academic audit.
3) NBA updation, Paper publication.

4) Any alteration in the regular class time table should be intimated in prior.

3) Fresher's day is scheduled on 13/01/24 (2:00 to 4:00pm)

Faculty Name

Signature |

Dr. AngurajaR _
Mrs. Sulochana [ Akkalkot ot~
' Mrs. Sharmila R.S e .
Mrs. Padmashree V Kulkamni
Mr. Rajath Shankar P.S A
Mr. R Santhosh Kumar | Ko —
Mrs. Sneha A S e ]
' Mrs Asma e ,
Mrs. Akshatha R Hegde TN |
Mrs Ramyashree H.P Hf {if(/—_
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING

Date & Time: 01-02-2024
345PM - 400PM

" Duration 30 Minutes

1 Meetingcalledby - Dr

Note Taker & C‘En;-iilgr:
Anguraja R Mrs. Sneha A S

Agenda in Detail:

1) IEEE Membership
2) Yoga/NSS/NCC choice for students,

3) NPTEL students registration, encourage 3rd sem students to take-up any equivalent

courses Coursera, Udemy etc.

_ Faculty Name | Signature |
Dr AnLuraJaR I N ‘_J
 Dr.Jyoti MR |
Dr S S Pattar ' M 4‘
' Mrs. Sulochana | A | Akkalkot et
' Mrs. Sharmila R S P,
| Mrs. Padmashree V Kulkarni P> a
Mr. Rajath Shankar P.S A7
'Mr. R Santhosh Kumar | Rr1—7
| Mrs. Sneha A S . =
| Mrs Asma R
| Mrs. Akshatha R Hegde NI }
Mrs Ramyashree H.P H “F'Eﬂ—/-_
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING

Date & Time: 13-03-2024
310PM-4:.00pM
Location:HOD Cabin

"'_I-)urati'onﬁﬂ Minutes
|

Meeting called by - Dr
| AngurajgR

Agenda in Detail:

1) Paper presentation from department for AARAMBH-2024
2) Practical Batch uploading for 3rd sem.
3) Proctor book updation.

|
|

Note Taker & Compiler.

Mrs. Sneha A S

4) One page report on the event* Team Spirit for organisational growth™.

5) 3" Sem lateral entry students exam application form to be fi
6) NBA files updation to be checked from the coordinators.

__Faculty Name

[

lled.

_ Signature

Dr AngujaR [ e
DrlyoiMR 3 \_‘
' Dr. S S Pattar
 Mrs. Sulochana T Akkalkot Yarsrer
Mrs. Sharmila R.S e~ -
,—Mrs. Padmashree V Kulkamni Z; B

Mr. Rajath Shankar P.S /

Mr. R Santhosh Kumar Qro(—

Mrs. Sneha A S L =

Mrs Asma B

Mrs. Akshatha R Hegde ) Sl
_Mrs Ramyashree H.P H ——-

Hya(a]gf Fk epartment

Dept. of Electrical & Electronics Fnrg,

Don Bosco Institute of Technc..
Kumbalagudu, Bangalore - 560 (074



§ Wayanamac | ducation Trust &
LB DON BOSCO INSTITUTE OF TECHNOLOGY
M Lombwiagode Mysore Romd Bengalary 0074

www B oo M -9 DML S W ban 980841
Department of Electrical & Electronics Engineering

MINUTES OF MERTING

Dete & Tume WN.03.2004 Durstron 14 Minutes

d 00 4. & | SPWA

Location HOD C sban Mecting calied by [ " Note Taker & Compiler
Angura R Mrs Sncha A S

\genda m Detail:

1) Asrambh 2024 brochure 1 sent and share maxvmum to other colleges, compulson|y
for ¥* Sem
. 1 Monday Princapal ser will be addrevung the §° Sem students regarding academics
Bt sarvey 10 be done for §° Sem students ( 2004 batch)

Faculty Name ~ Signature
Dr Angurays R
I» SY Pattas
My Salochana | Abkalkot | *-hn: A
Sy Sharmala R S
M Padeashres V \ olkarm ‘tw i
Mr Ragath Shanias P S 1
Mr K Santhosh N ummar R |—2
Mrs Socha A S _ -
My Asma
M Akshatha R Hepde |

P Mrs Ramyvashroc H P ey L
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HOD-EER

‘&



Wayanamac Education Trust ® P
DON BOSCO INSTITUTE OF TECHNOLOGY n-f @‘\

Kumbalagodu, Mysore Road, Bengaluru — 560074 w
www dbit.co inPh:+91-80-28437028/29/30 Fax:+91-80-28437031 N 57

Department of Electrical & Electronics Engineering

MINUTES OF MEETING

Date & Time: 05-04-2024 | Duration: 10 Minutes |'
10:30 AM- 10:40 AM

Location: HOD Cabin | Meeting called by : Dr ' Note Taker & Compiler:
| Anguraja R Mrs. Sneha A S

Agenda in Detail:

1) Renovation of system lab. Providing requirements for upcoming labs with budget.

‘; 2) Workload and timetable copy to be submitted by the coordinator by 2:00pm.

| Faculty Name | Signature

Dr. AngurajaR '

Dr. Jyoti MR : .
Dr. S Y Pattar ;
Mrs. Sulochana I Akkalkot Qs t 9" |
Mrs. Sharmila R.S T Ty
Mrs. Padmashree V Kulkarni X _—

' Mr. Rajath Shankar P.S Ji %

' Mr. R Santhosh Kumar fc( —7

" Mrs. Sneha A S ,% |
Mrs Asma N |

' Mrs. Akshatha R Hegde €Sy |

' Mrs Ramyashree H.P AP H—

~

HOD-E

Head of the Department
Cept. of Electrical & Electronics Engg.
Jon Bosco Institute of Technology
Kumbalagudu, Bangalore - 530 01
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING

Date & Time: 20-04-2024 | Duration: 45 Minutes | 1
330 PM-4:15PM | B N
' Location: HOD Cabin ' Meeting called by : Dr Note Taker & Compiler: 1

| AngurajaR Mrs. Sneha A S -

Agenda in Detail:

1) Online AICTE EVC meeting is scheduled on 24/04/2024. Kindly faculties don't
¢ avail leave on that day.

2) Aarambh project presentation and quiz registration( Meeting on 22/04/2024).

3) IEEE Xplore digital library workshop on 22/04/2024, compuisory registration for

all facilities and 8th sem students.

4) Proctor book updation.

5) Arrange classes and timetable for 18scheme students. No seperate circular will be

floated from VTU for 18 scheme arrear students.

6) Work on department target 2023-24.

7) Eligible students for placement (BE first class, without backlogs).

8) 4th & 6th sem students softskill development (student forum activities).

9) EV lab setup.

| Faculty Name | Signature |

Dr. Anguraja R
Dr. Jyoti MR
' Dr. S Y Pattar
Mrs. Sulochana 1 Akkalkot B
C ' Mrs. SharmilaR.S B )
' Mrs. Padmashree V Kulkarni
 Mr. Rajath Shankar P.S
_Mr. R Santhosh Kumar
Mrs. Sneha A S
Mrs Asma
' Mrs. Akshatha R Hegde |
' Mrs Ramyashree H.P

m‘i/
HOD-EKE
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Department of Electrical & Electronics Engineering

R

MINUTES OF MEETING

Date & Time: 23-04-2024  Duration: 45 Minutes
1200 PM- 12:45PM S
Location: HOD Cabin Meeting called by : Dr Note Taker & Compiler:
~ AngurajaR ' Mrs. Sneha A S

Agenda in Detail:

1) AICTE EVC MEETING (online) is fixed on 24/04/2024 @ 10:00 am, individual
' faculty personal and course file should be ready. DA is 85% & HRA is 30% should be
known.

2) Non-teaching faculty file to be maintained.

3) Stock register to be updated.

4) Tutorial room to be included.

5) All labs should be ready for tomorrow's EVC .

6) IQAC format resume to be updated.

7) Budget for last 3yrs to be ready.

8) Any 3 no. of students should be ready for EVC meeting.

9) 4th sem students attendance followup, inform parents regarding the same.

10) College level mentor file.

11) Result analysis file.

12) Ist year faculties: *Mrs. Sharmila R S, Mr. *Rajath Shankar P S,

13) Faculty list to be finalised ( last two years).

14) Student list (last three years).

16) Attendance register to be updated.

(& | Faculty Name | Signature |
' Dr. AngurajaR
Dr. Jyoti MR
Dr. S Y Pattar
Mrs. Sulochana I Akkalkot
Mrs. Sharmila R.S

ol
e
= —
'Mis, Padmashree V Knlkarmi RN -
(Y

~ Mr. Rajath Shankar P.S

Mr. R Santhosh Kumar R-(—7
Mrs. SnehaAS ] |
Mrs Asma
Mrs. Akshatha R Hegde ) __ - C ')_ N
' Mrs Ramyashree H.P H7 ——

HOD-EEY

Head of the Department
Dept. of Electrical & Electronics Engg.
Don Bosce Institute of Technalo

Kumbalagudu, Banqalore - 560
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING

' Date & Time: 29-04-2024 | Duration: 20 Minutes

| 4:30 PM- 4:50PM 1‘

—

| Location: HOD Cabin
| Anguraja R

| Meeting called by : Dr

Mrs. Sneha A S

Note Taker & Compiler: -

Agenda in Detail:

1) Submitted the application for autonomous status of college on 25/04/24, inspection

for autonomous work might be within a week.

2) Department and college level BOS & BOE to be decided.

3) Al staffs are requested to kindly co-operate and work towards the same.

Faculty Name _Signature |
Dr. Anguraja R e I
Dr. Jyoti MR v d ,
Dr. S Y Pattar . y |
“Mrs. Sulochana I Akkalkot Yhaeas—

Mrs. Sharmila RS

Mrs. Padmashree V Kulkarni

Mr. Rajath Shankar P.§

| Mr. R Santhosh Kumar e — .
Mrs. Sneha A S %_ _:
Mrs Asma
Mrs. Akshatha R Hegde AQ( =

| Mrs Ramyashree H.P _ _‘T} (i_}_’”

4

HOD EE
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING

Date & Time: 10-05-2024

! [ _Dt;r_at'iBr-{ - 40 Minutes
3.20 PM- 4.00 PM

Location HOD Cabin " Meeting caled by ‘Dr ~ Note Taker & Compiler. |
_ Anguraja R Mrs. Sneha A S

Agenda in Detail:

1) Regarding student strength, subject teacher and mentor should coordinator with

class teacher. Take undertaking from uregular students.

2) Proctor book updation.

3) Kindly enter daily attendance in attendance register in class.

4) Enter weekly attendance before Monday 11:00 am.

5) Monday submit theory and lab register of odd sem.

6) List of slow learners who cleared the subjects in previous semester.
7) Results comparison batch wise.

8) Add-on course from each faculty (subject expert domain).

9) FDP should be conducted from the department (online/offline).

10) Sunday (12/05/24) COMED-K duty.

:  FaculyName ] Sigmture |
Dr. Anguraja R R
Dr._Jyoti MR _@
' Dr. S Y Pattar
Mrs. Sulochana I Akkalkot % Yl —
Mrs. Sharmila R.S S
_Mrs_Padmashree V Kulkami %
Mr. Rajath Shankar P.S N
Mr. R Santhosh Kumar | —~
Mrs. Sneha A S | -
. Mrs Asma | %; |
Mrs. Akshatha R Hegde S ]
Mrs Ramyashree H.P Vi |

v

B

HOD-EE
Head of the Department

Dep!. of Electrical & Electronics Ennc

~
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Bosco Institute of Technolagy
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1L mgection o whoduled tomorrow (220374) @ 11 00 AM
. 7y ANl sttendance rogaten w0 he ugned and Lepe roady
) Sollaben | od and 40 wom ) and Schome for ed 1o St somesicr
Faculty Name Signature
[r Asguerage R
I~ l:-.i- ME
Sy Partw

Vi Sebou b | Abbalhod
Ny Sharmsla RS

Vi Padmankeos Vv A elharm
M Ragath Shankar Ps

A R Santhond K umay

Wi Socka A S

Sy Asma

My Alshaths R Hepde
Mrs Ramvashroe H P
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HOD-EEE ‘-.
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Department of Electrical & Electronics Engineering

MINUTES OF MEETING
‘Date & Time: 06-06-2024 | Duration: 15 Minutes | | |
|2:00 PM-2:15 PM | |
| Location: HOD Cabin Meeting called by : Dr Note Taker & Compiler:
o . Anguraja R Mrs. Sneha A S

Agenda in Detail:

1) GRADUATION DAY & FAREWELL is scheduled on 7/6/24 & discussed
e regarding its preparation.
) 2) Academic audit will be done shortly .

Faculty Name Signature

Dr. Anguraja R '

Dr. Jyoti MR /ﬂ

Dr.SY Partar o

Mrs. Sulochana I Akkalkot Yo tiA—
| Mrs. Sharmila R.S o G-

Mrs. Padmashree V Kulkarni =

Mr. Rajath Shankar P.S A

' Mr. R Santhosh Kumar Ry — ‘

Mrs. Sneha A S QL5 !

' Mrs Asma ' x|
' Mrs. Akshatha R Hegde % i
| Mrs Ramyashree H.P ‘ HJ{ ]

/W\M
HO —E E |
Head of the Department .
’Wr“l of Electrical & Elgctronjcy 7 c}
~n Boscéstitute of Technb: ./
umbalagudu, Banga-ore 56007
L1 B e
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Department of Management Studies & Research
Date: 6/7/2023

Minutes of the meeting

The meeting was held in Director’s office on 5" July, 2023 at 4.25 pm &
below points was discussed:

= To prepare calendar of events.

= Budget to be prepared.

« By 6" evening, Annual report of 2021-22 to be furnished.
Faculties to guide students for Swayam registration matching to
their specialization.

= Faculties Research papers to be updated.

Faculty:

Dr.Buvaneshwari P
Prof Shivlingappa B
Prof Usha G Ué___,g

Prof Teena Jaculin K@/
> |
’_FFQV“‘(; F\2

Director -MBA
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Department of Management Studies & Research
Date: 4/8/2023

Minutes of the meeting

In. line with the meeting held in Principal’s Office on 2" August 2023, a meeting in
Director’s office was held at 11.00 am & below points was discussed:

Installation of ERP software has been finalized

Dr Teena Jaculin G to coordinate from the department

Every Thursday, from the department presentation to be given for VP sir

Dr Buvaneswari P is in charge of research & paper publication works

* Prof Shivalingappa B is in charge of academic, department & college
special events

* Prof Usha G is in charge of workshop, industry visit, outbound training and
faculty development training programme

= Dr Teena, in charge of Value addition programme like Swayam

= Prof Usha is in charge of blue books and Dr Teena J aculin for attendance.

= Portions to be completed by 25" of August 2023

= Out of 40 marks: 5 for Quiz, 25 for IA, 10 for Assignments

= Faculties needs to be humble towards the students

= Everyday attendance of students in two time slots (9.15 & 11.15 am ) to be
furnished to principal

= Faculties has to be 5 minutes early to the classes

= Faculties to do publications & paper presentation by the end of December

every year to enhance their profile

Faculty: \
3 P
Dr.Buvaneshwari P @'(
Prof Shivlingappa B
Prof Usha G | e
Dr Teena Jaculin G @ ano L

Director - MBA
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Department of Management Studies & Research

Date: 21/8/2023

Minutes of the meeting

The meeting was held in Director’s office today at 11.00 am & below points was
discussed:

. ® Plagiarism of 10% & below mandatory for project work (drillbit)

= By 93 August 2023, soft copy of project works has to be submitted

= Accounts due of 4" semester students needs to be cleared by 25" of this
month

= No dues form to be issued from 21/8/2023

= Syllabus has to be completed by 26" of this week only

= By 23th Wednesday, question paper for 2" internal assessment of 2™
semester to be submitted to the coordinator

= Subjects feedback from the students need to be done by Prof Tcena

= Mentors have to follow-up examination fee collection for 2" semester as per
the instruction from the principal.

= Memorandum of Understanding (MOU’S) to be done with various industry
as per the requirement of NIRF

“ h ; Lu“\oi\&{?

| Faculty: \,Lv'g»

Dr.Buvaneshwari Pj_&{

Prof Shivlingappa B G}MY\\%

Prof Usha G LN

Dr Teena Jaculin G M/
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Department of Management Studies & Research

Date: 27/9/2023

Minutes of the meeting

T_he meeting was held in HOD’s office today at 12.00 pm & below
discussed:

points was

| » To update the proctor book

= Faculties Subject allotment for 3" semester & 1* semester

Faculty:

Prof Shivli B 'g*‘/
T ivlingappa uj_‘*_‘%&'

Prof T?Tsha G
Dr Téena Jaculin G c:,m/
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Department of Management Studies & Research
Date: 3/10/2023

Minutes of the meeting

T}'le meeting was held in HOD’s office today at 3.30 pm & below points was
discussed:

= Finalization of TA marks of 2" semester
* Finalization of subject allotment for 3" & 1° semester

Faculty:
Prof Shivlingappa B ;B*n/
Prof Usha G %

Dr Teena Jaculin G 9@,

- ﬁw
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HOD - MBA
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Department of Management Studies & Research
Date: 16/10/2023

Minutes of the meeting

October 2023, a meeting

In line with the meeting held in Principal’s Office on 13"
s was discussed:

in HOD’s office was held today at 10.45 am & below point

|! = : Saturdays full working day time table needs to be done

‘ Compensatory working days needs to be adjusted for Satu
, = faculty resource needs to be allotted subjects accordingly

= 1o online workshops or classes to be conducted on Saturdays

= 2nd semester students going for internship should produce the company’s

rdays time table

permission letter

Faculty: /
Prof Shivlingappa B ({il\’_:

Prof Usha G %
/

Dr Teena J aculin G
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Department of Management Studies & Rescarch

Date: 17/10/2023

Minutes of the meeting,

ln line with the meeting held in Principal®s Office on 12" October 2023, a meeting,

n HODs office was held today at 9.30 am & below points was discussed:

" Website updation to be completed by 18" October 2023

" Photo session of faculties, group & along with students will be there for
website uploading

-

Faculties can upload their subjects notes in new website

* National Conference is being planned on December 2023.
Prof.K.B.Shivakumar would lead the conduction of this conlerence.
Departments to host a conference with a nice gesture towards the outgoing
students so that they carry a good memory of their institute.

» [ach of the faculty to submit a charter for the ensuing A.Y. 2023-24 to
indicate the specific activities being planned along with specilic deliverable.

= Dr.Teena Jaculin G is the coordinator for NIRF

Faculty: 5 7
Prof Shivlingappa B )
Prof Usha G U“d'““
Dr Teena Jaculin G =W~

o T
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Department of Management Studies & Research
Date: 20/10/2023

Agenda: 1. Updates of Daily Stand-Up Meeting (online meeting)

Minutes of the meeting

In line with the online meeting held with principal on 19" October 2023, a meeting
in HOD’s office was held today at 11.45 am & below points was discussed:

® Faculties to come up with good practices to be taken in the department

* Calendar of event needs to be done once we get to know the end date of 3"
semester from the VTU

* Charter plan from each faculty needs to be submitted

* Academic audit to take place on 31" October 2023

= st semester COPO mapping & 2"’ semester Course End Survey needs to be
done

» Students to submit their assignments online in pdf format

= Details regarding Ayudha Pooja

Faculty:
Prof Shivlingappa B ’4 '

Prof Usha G ui)&

Dr Teena Jaculin G_@
-

HOD - MBA



Wayanamae Edu stion Trust (IR

B e A e ducation ust (1)

- DON BOsCo INSTITUTE OF TECHNOLOGY "
- — '\“"'h“'ilatuln. Mysore Road. Bangalore - 560074 2

e "l +'Jl-8|l-2?i-l.¥‘)‘ll.‘.ﬁ £ 230 Fav: +91 SNO-2RIATON

wWww.dbit.co.in

Department of Management Studies & Research

Date: 26/10/2023
Agenda: 1. Updates of Daily Stand-Up Meeting (online meeting)

Minutes of the meeting

In line with the online meeting held with principal on 25" October 2023, a meeting
In HOD’s office was held today at 11.10 am & below points was discussed:

Any activity intended to conduct in the department has to go through IQAC
later principal shall approve the same
Feed back about the academic curriculum, faculties and students to be
collected through google forms from the alumni of the institution
* Initiatives in good practice
a) To start the day with prayers
b) Wishing with good messages to the students on their birthday’s
e To encourage students for additional certificate courses
e Students to submit company’s approval letter for internship (3" semester)
e Check list for the academic audit to be followed accordingly
e Department committee list to be finalized
¢ Student approval date for IA marks to be mentioned in Calendar of Events
e Interested faculties can attend meditation classes conducted every Saturdays

% Faculty: /gw/
Prof Shivlingappa B e
Prof Usha G e
Dr Teena Jaculin G <2

g

HOD - MBA
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Department of Management Studies & Research
Date: 27/10/2023

Agenda: 1. Updates of Dai ly Stand-Up Meeting (online meeting)

Minutes of the meeting

In line with the online meeting held with principal on 26" October 2023, a meeting
in HOD’s office was held today at 9.30 am & below points was discussed:

e Proposal for including engineering students along with MBA students
for internship
e Prof Shivalingappa B is the ERP coordinator for MBA department

Faculty:

Prof Shivlingappa B/ ;;1«0_.!
Prof Usha G ﬁ’ﬁ
%

Dr Teena Jaculin G
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Department of Management Studies & Research
Date: 7/11/2023

Agenda: 1. Updates on department audit conducted on 6" November, 2023

Minutes of the meeting

The meeting was held in HOD’s office today at 9.30 am & below points was

discussed:
® Personal files to be updated
¢ In academic files, COPO’s & stakeholders feedback to be included
¢ Minutes of meeting for the year 2021-2022 to be filed
e Quality policy & calendar of events (CoE from VTU, CoE from
IQAC & CoE of the department) to be maintained
e Students list, class teacher along with class representatives details
from 2020 to till date has to be maintained
e For each semester, portion coverage has to be taken before each
internal assessment (3 internals)
e Separate assignment files to be maintained
e Result analysis of the slow learners to be done
e Faculty to encourage students to take up value added courses,
certificate of the same to be maintained in the department
e Department & annual budgets to be done
Points discussed in Principal meeting:
e Any requirement from facility department has to be approved
from principal & then by VP sir
e Department asset file to be maintained for audit
Faculty: 7 js
Prof Shivlingappa B uﬁ
Prof Usha G

H

Dr Teena Jaculin G
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Department of Management Studies & Research

Date: 12/12/2023

Minutes of the meeting

The meeting was held in HOD’s office today at 9.30 am & below points was
discussed:

¢ Vidwan Portal to be updated by all faculties

o NSS to celebrate Republic Day, Independence Day & Yoga Day in
the college

¢ World Human Rights Day to be observed on 10" December of every
year by MBA department in association with other departments

e Club activities to be conducted department wise on an regular basis

Faculty: ); /
Prof Shivlingappa B .
Prof Usha G Wiha

Dr Teena Jaculin G

20
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Department of Management Studies & Research
Date: 26/12/2023

Agenda: 1. Updates of Daily Stand-Up Meeting

Minutes of the meeting

In line with the meeting held with principal on 26" December 2023, a meeting in
HOD’s office was held today at 4.15 pm & below points was discussed:

* Students to be intimated to pay college fees at the earliest. Any
A extension of dates to be followed in writing duely signed by mentors
& principal.

* Any student having shortage of attendance and having less internal
marks can be detained under NSSR (not satisfying session
requirement)

e Proposal for the faculty vacation

e Course exit survey to be maintained for 1" & 2™ semester of batch
2022-24.
e NIRF data to be updated.

Faculty: ’gh /

Prof Shivlingappa B
ProfUshaG V2% \lys

W6y Mena dacalin &

HOE - MBA
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Department of Management Studies & Research

Date: 4/1/2024

Minutes of the meeting

In line with the meeting held with principal on 4™ January 2024, a meeting in

HOD?’s office was held today at 4.00 pm & below points was discussed:

e Examination duty list will be available one we
the exams. Faculties to strictly follow it.

ek before the start of

e 26" January 2024, Republic day celebration to be attended by all the

members of the department.

e Students scoring low in Internal Assessment & also having shortage

of attendance can be detained with proper records.
e To encourage students to enroll for MPTL courses.

e Attendance status of each student to be informed to their parents &

follow up to be done by respective mentors.
e Students should submit their project completion certificate.

o 2™ mock Viva Voce to be held on 17" January 2024. \

X

mentoring books. : .
b

Faculty: 5;] 7
Prof Shivlingappa B /2"

Prof Usha G e

Dr Teena Jaculin G %

Faculties to submit last semesters blue books, assignment books &
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Department ol Management Studies & Rescarch
Date: 5/2/2024

Minutes of the meeting,

In line with the meeting held with principal, o meeting in HOD's office was held

today at 11.45 am & below points was discussed:

* To update ERP individually.

3" semester college & hostel fees to be collected.
* Encourage students for KSI'T project.

* 1" semester time table to be prepared

th 1 s ’
12" February 2024, 1 semester classes to start.

Faculty:
Prof Shivlingappa B ‘r;‘,.,'
Prof Usha G (\f“"\’“' 4 olan

Dr Teena Jaculin G m )
i P

HOD - MBA
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Department of Management Studies & Research

Date: 31/1/2024

Minutes of the meeting

* To encourage students to enroll in skilled based training programs
* Inauguration day for 1™ semester to be finalized.

To be followed by 2 day orientation.

Fresher’s day to be done in February month.

Faculty: /
Prof Shivlingappa B ?
Prof Usha G "p’\'@ Wt

Dr Teena Jaculin G@)\/
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Department of Management Studies & Research
Date: 9/2/2024

Minutes of the meeting

The meeting was held in HOD’s office today at 11.00 am & was followed by
Introduction of Prof. Rajashekhara R (new faculty) to the department.

Faculty: /‘é&-\/
Prof Shivlingappa B

Prof Usha G \U'/\fafce'

Dr Teena Jaculin G -ﬂ»/
Prof Rajashekhara R ‘C‘)\(\H)
] //



Fay

-

Wainvanamae Fducation Trust (R)
DON BOSCO INSTITUTE OF TECHNOLOGY
Kumbalagodu, Mysore Rou, Bangalore 560074
Pl ¢ 9180225437028 7/ 29/8) 1 ans ET-K0-284 37041
—_— wwwdbit.eodin

Department of Management Studies & Research
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Date: 12/2/2024

Minutes of the meeting

Flhe meeting was held in HOD's office today at 4.30 pm & below points was
discussed:

* Introduction of Prof. Shalini M (new faculty)to the department

* Inauguration program to be held on 21" February 2024 for 1"
semester students.

* Classes for 1* semester to be carried on slow phase till 19" February
(second round of selection from PGCET to be completed)

Faculty: //” /
Prof Shivlingappa B /7

Prof Usha G ushak
Dr Teena Jaculin G-@’/J_

Prof Rajashekhara R 5\/
. )
Prof Shalini M %ﬁ
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Department of Management Studies & Research
Date: 26/2/2024

Minutes of the meeting

The meeting was held in HOD’s office today at 3.30 pm & below points was
discussed:

e Shuffling of 1* semester classes for the faculties

e 3" semester exam fees to be collected before 29" February, 2024

e Conduction of third internal assessment for 3" semester students

e Identifying some students (3" sem) to take up project & research

work.

Faculty: (Zﬂ/
Prof Shivlingappa B "
Prof Usha G~ Y25

Dr Teena Jaculin G “‘g 4

Prof Rajashekhara R ’@\/’/

Prof Shalini M
C
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Date& Time:
7032024 & 4:00 PM

Location:
HoD Cabin

{ Time Topic

~43min HOD Dr. Buvaneswari P welcome

The following points were addressed and discusse

e Report regarding the workshops conducted 10 be subimitted

\genda in Detail

Wy ol . l.‘[ ‘l{l . )
DON BOSCO INSTITUTE OF Ill-.( Il_‘:ll"):_lt G o
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Il abion T

MINL TES OF MEFTING

Agenda of Mecting:
Project gurde. atten jance. 1A

Duration:
45 Mmutes

nentors, pena i

workshop. met I
( OPO) mapping

Meeting called by: Note Taker & Compiler:

Dr.Buvancswari P

d all faculty members for meeting.
d by the HOD with all faculty members

Regarding 37 semester

~

\

-~

For summer project specialization list to be finalised

Five vear balance sheet of the company or authornization ot (he financial

statement is compulsory.

Under HR. MM & BA specialization. no need tor balance sheet

Finalization of 1A marks.

No due form to be issued. =

['o follow up with college fee dues

COPO mapping for 1 & 2™ semester of 2022-2024 batch has to be compicicd
Regarding 17 semester

nwards

-

'

~

”~

S @

Cuo-ordinator

To check all the students attend the classes trom 117 March
Proctor books o be U}‘d.ilcd

lo start with class presentation
[ndustry visit & outbound training 10 be scheduled in March month
After 1" internal assessment, parent meeting to be called

FFRP to be updated

\ \ -_
—~ N ) nh
(K t\§ 1”‘
\.\ !
Y

S HOD
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MINUTES OF MEETING
date& Time: ' ; _ .
I r(llj.:lt,)kM Hiiieg Duration: Agenda of Meeting:
et a8 P I 30 Minutes i [nternal Assessment. Project guide list
Loeation: ! Meceting called by: 'I Note Taker & Compiler:
Ilf_)[)_gzihlll I Dr.Buvaneswari P ‘ Sowmyababu

Agenda in Detail

| Time Topie
I == L —
30 mi S i
min |HOD Dr. Buvancswari P welcomed all faculty members for meceting.
| The following points were addressed and discussed by the HOD with all faculty members

i LR ) S rr - " .
b ® ] semester internal assessment date finalization.
1

+

1 d 4. 3 i ;
o 217, 22" & 23" of March will be first internal assessment.

i ; ; - .
< 18" 19™ & 20" of April will be second internal assessment.

+

1 sl d . . :
o 20" 217 & 22™ of May will be third internal assessment.

e Finalization of project guide list for 3" semester students.
' < Finance — 35

| ;— No. Of Students Faculty
P 10 Dr Buvaneswari I
.%_ 10 Prof Shivalingappa B |
i— T _iﬁol"@u G '
: 5 mfli—ajn};h;kﬂ_ﬂ'a R
' & HR-16
_NREII.FEHH__' - Faculty -
s ["Dr Teena Jaculin G
T8 | ProfShaliniM
| & Marketng-9
| i_ I\?{?SELK_ N _Iac-uli,\_ -
s -' l’_rul'_l{:i:i::lu:k-iunr;l R
-0 " Dr Teena Jaculin G
2 prof Shalini M

A Ve

Co-ordinator SHOD
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MINUTES OF MEE'I"_ING_

o Fysa senda of Meeting: .
Date& Time: Daration: Agenda o ; ¢ . g .
21032024 & 4:15 PN o Aarambh 2024, publication ol project
2024 & 4:15 PMm 30 Minutes work, COPO of 1" & 2" semester
Location: Mecting called by: Note Taker & Compiler:
HOD Cabin Dr.Buvaneswari P l Sowmyababu |

Agenda in Detail

HOD Dr. Buvaneswari P welcomed all faculty members for meeting.

The following points were addressed and discussed by the HOD with all faculty members
Aarambh — (o participate in an innovative way. ,
Faculties to go through DST & VGST website related to research & management proposals &
apply for the same,

Faculty development programme (o be planned for S days for 30 hours. .
Mandatory for 1" semester students to enrol for 3 days workshop on Financial Markets Elevation |
Program & get the certificate for the same.

Students to fill feedback form of Tableau workshop & only then the certificate gel generated,
IARI® rank framework to be completed by 26" March.

All 60 project works of the students to be published. Next publication is on June, free of cost. |

A N

For 6 weeks summer project, 3" semester students can opt for frec lance wherein they :lrci
required to meet their guide weekly once. |
COPO of 1M & 2" semester of 2022-2024 batch (o be completed by 10" April, 2024,

Absentecism in internal assessment test to be strictly addressed.

v

v

v College fees of 1" semester students to be cleared by 15" April, 2024.

v Autendance for 1Y semester students to be prepared as on 20" march, |
v

Industry visit & outbound training for 1™ semester (o be conducted before 3% internals, !

X/ SO e

Co-ordinator “"HOD
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MINUTES OF MEETING
Datels Time: Durstion: Agcmlla of Meeting: ‘
. 27/03/2024 & 11:15 AM P— PTM, remedial classes.course exil
: survey
Location: Meeting called by: Note Taker & Compiler:
HOD Cabin Dr.Buvaneswari P Sowmyababu
[ﬁ(gcnda in Detail I..
|Timt;: Topic
|
&ﬂ 30 min |HOD Dr. Buvaneswari P welcomed all faculty members for meeting.
The following points were addressed and discussed by the HOD with all faculty members

v All mentors to intimate their mentees parents about parent’s teacher meeting on 30™ Saturday

2024.

Remedial classes for 1* semester students to start from 28" March 2024.

v/ 1* semester students to make cash payment towards uniform.

v Course exit survey to be completed for 3" semester students. ‘

-

o g

Co-ordinator HOD
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. MINUTES OF MEETING
| o - o Agenda of Meceting:
!)ntc& Time: Duration: Autonomous Scheme. IAA, PGCE'
70512024 & 400 M 45 ebiates Online Coaching. Societal Project

Location: _Meeting called by: Note Taker & C‘ompiler:

HOD Cabin Dr.Buvaneswari P | Dineshi _NE”: f____ -
Agenda in Detail - - -

}Time ‘Topic
I e

45 min | HOD Dr. Buvaneswari P welcomed all faculty membe

|
The following points were

rs for meeting.

addressed and discussed by the HOD witl

1.All The Faculties have Infamed to prepare Autonomous Scheme and submit it before

21/05/2024.

| 2.1t has been discussed to check how many have filled Alumni feed back form.

1 June 15" week and all the Faculties

3.1t has been informed that there will be internal Audit ot
and personal file rcady.

keep their Blue book , Attendance, mentoring course file

4 Students of 1" Semester have to start with the Societal project after their semester exam. All
[ the Faculties are Infoamed to give topics for Societal Project.

5.1t has been discussed that Graduation day can be scheduled for 4" semester students on a

| before their last working day.

6.Cultural fest might be scheduled in the month of June.

7.1t has been planned to organise PGCET online Coaching for degree students in the month ol

June.

8.1t has infamed to submit 3™ internal attendance belore work days.

oo 18l Qo . ~ i
en for 3" &1* Semester college fees. All the Faculties are

9.Important note has been giv
infamed to confirm their Mentors regarding fees due and make their to pay belore 22nd

' May2024

CO-ORDINATOR

1 all faculty members
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MINUTES OF MEETING
Date& Time: ——_— Agenda of Meeting:
29/05/2024 & 4-;0 PM | :;“S"o"' Autonomous Scheme, IAA, PGCET
o | |: inutes Online Coaching, Societal Project
Location: ‘ Meeting called by_: Note Taker & Compiler:
| Dr.Buvaneswari P Dinesha Naik A

HOD Cabin

Agenda in De;l

Time _ !Top_i;:

45 min |HOD Dr. Buvaneswari P welcﬁ]ned all faculty memﬁem for meeting.

!The following points were addressed and discussed by the HOD with all faculty members

v All The Faculties have Informed to prepare Autonomous Scheme and submit it before
21/05/2024.

¥ It has been discussed to check how many have filled Alumni feed back form.

v It has been informed that there will be internal Audit on June 1*' week and all the Faculties
keep their Blue book , Attendance, mentoring course file and personal file ready.

v Students of 1% Semester have to start with the Societal project after their semester exam All
| the Faculties are Informed to give topics for Societal Project.

It has been discussed that Graduation day can be scheduled for 4™ semester students on a
before their last working day.

v Cultural fest might be scheduled in the month of June.

| It has been planned to organise PGCET online Coaching for degree students in the month of

v
! June.
|
'V It has informed to submit 3™ internal attendance before work days.
5 'v Important note has been given for 3" &1™ Semester college fees. All the Faculties are
| informed to confirm their Mentors regarding fees due and make their to pay before 22nd
May2024
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MINUTES OF MEETING

34/0 D}:“’f‘ Time: ‘ Duration: Agenda of Meeting: i
24/06/2024 & 4:15 PM | 45 Minutes Subject Allotment
Location.; ]| Meetiﬂg calle—dl;y: " Note Taker & Compiler: |
HQD C &#)m J Dr.Buvaneswari P \ Dinesha Naik A

Agenda in Detail

s =
y, Time  Topic

| - | - B

| 45 min | HOD Dr. Buvaneswari P welcomed all faculty members for meeting.

The following points were addressed and discussed by the HOD with all faculty members
v It has been discussed that all the faculty have to update the files within 3 weeks. External

from outside will visit for Audit.

v 1t is informed to the faculty that they should not take more OOD and HOD's should cheek
their OOD availed and give permission.

|v" No Gossips with other department faculty . It is said as a serious note,

v Students undertaking form has been issued to the students who didn’t attend classes from
10" June 2024 attendance should be strictly followed . Attendance register should be taken

to the class and make attendance in the register.
v Automous syllabus should be kept ready.
All the faculty should go to class take class if one student is present.

Meeting that all the faculty have to update ERP and all notes,

v It has instructed in HOD’s | .
hould be uploaded in ERP then only vacation will be given

PPT.s. 5 years Question papers S
to the faculty

L

CO-ORDINATOR
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Department of Management Studies & Rescarch
Date: 6/7/2023

Minutes of the meeting

The meeting was held in Director’s office on 5" July, 2023 at 4.25 pm &
below points was discussed:

= To prepare calendar of events.

= Budget to be prepared.

= By 6™ evening, Annual report of 2021 22 to be furnished.

 Faculties to cuide students for Swayam registration matchmg to
their specialization.

» Faculties Research papers to be updated.

Faculty:

Dr.Buvaneshwari P 7
Prof Shivlingappa B

Prof Usha G U:& |
Prof Teena Jaculin t@/

/\rﬁ"‘)’”& \ 1\ [
Director -MBA
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29/07/2024 & 4:15 PM

MINUTES OF MEETING
: . [ Agenda of Meeting:

l PGCET Online Coaching, Add on
i | Course, NPTEL, Socictal Project
PR | Viva, 4" Sem Project Viva, | ile
Updation
I - ) J
T Meeting called by: ;

Date& Time: Duration:

/

Note Taker & Compiler:

Location:

HOD Cabin } Dr.Buvaneswari P Dinesha Naik A

[ Topic

' 30 min | HOD Dr. Buvaneswari P welcomed all faculty members for meeting.

The following points were addressed and discussed by the HOD with all faculty members

v It was discussed about conduction of PGCET online coaching has been scheduled on 01-08-

2024.

v It has been instructed to all the faculty should make their mentees to register for NPTEL course
and make sure that they pay for the exam.

v HOD discussed about which add on course can be given for students and about the resource
persons.

v The titles for societal project was finalized and it was said to the faculty to inform 2™ semester
students and mentors will be guiding their mentees.

v Project VIVA date has been announced by VTU and HOD informed to the department facully
about submission of the project report.

v It has been informed to the entire faculty about updating the department files before internal |

audit.




